Example SEG Application Letter

(PRINT ON COMPANY LETTERHEAD OF THE APPLYING COMPANY)
(Date)
Mr. Craig Leonard
President & CEO
Harvard Federal Credit Union
104 Mount Auburn Street

Cambridge, MA 02138

Dear Mr. Leonard:

I would like to request membership in Harvard Federal Credit Union for the employees of (company name). (Company name) is a company specializing in (type of business or purpose of association). Our business address is (street), (city), MA (zip code). This is approximately (number) miles from your branch located at 104 Mount Auburn Street. We currently have (number) employees. We are requesting membership privileges in Harvard Federal Credit Union because of its wide range of products and services, convenient branch location and free internet account access.

Harvard Federal Credit Union meets our employees' varying financial needs with its diversified product structure. Our employees consist of savers and borrowers who would like to take advantage of the full line of products and services offered by Harvard Federal Credit Union. 

If you should need additional information, please contact (name of contact person), who is coordinating the credit union affiliation, at (telephone number). Thank you for your consideration.

Sincerely,

(Name of Official or Responsible Company or Associational Employee/Leader)
